
   

   

305 Olympic Valley Road P.O. Box 2026 Olympic Valley, CA 96146 

www.ovpsd.org p. 1 of 2 (530) 583-4692 

OLYMPIC VALLEY 

PUBLIC SERVICE DISTRICT 

EXHIBIT G-4 
2 Pages 

ADMINISTRATION & OFFICE REPORT 
 

DATE:  January 31, 2023 
 
TO:  District Board Members 
 
FROM:  Jessica Asher, Board Secretary 
 
SUBJECT: Administration & Office Report – Information Only 
 
BACKGROUND: The following is a discussion of office activities and brief status reports 

regarding administration that are not the subject of a separate report. This 
report is formatted to provide new information and recent progress only. 

 
DISCUSSION: Special District Risk Management Authority (SDRMA) Credit Incentive Points 

The District will save $15,643 on its annual premium for Property/Liability and 
Workers’ Comp Insurance.  Staff earned these Credit Incentive Points by 
attending workshops and seminars.  Each point is equal to a 1% discount on the 
District’s premium.  

 
 Winter Newsletter 

The District’s winter newsletter was mailed to customers in early January. This 
edition contains information about Fuels Management and the Community 
Wildfire Protection Plan, Fire/Winter Safety, the Olympic Valley Groundwater 
Management Plan Six-Year Review and Report, the Bear Box Rebate Program 
and Employee News. At the same time, an e-newsletter was distributed 
electronically with a link to the hard-copy newsletter and additional information 
about winter safety and recreation.  
 
Form 700 Statement of Economic Interests 
All Board members are required to complete an annual Statement of Economic 
Interests for filing with Placer County and the State of California Fair Political 
Practices Commission.  Instructions for the 2022/2023 form were distributed to all 
Board Members and staff in early January. We encourage completing the form 
online which will save your information and will pre-populate it for subsequent 
filings. Forms completed manually must be returned to the District by the end of 
February for review. Once reviewed, the forms are submitted to Placer County by 
April 1st and will be forwarded to the State of California. 
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Administrative Assistant / Program Analyst I Recruitment 
Recruitment for the Administrative Assistant OR Program Analyst I began in early 
January with an initial application deadline of January 23, 2023 (the position is open 
until filled.)  Skill assessment tests, reference checks and interviews will be 
conducted in late January/early February and staff intends to send out a job offer 
letter soon thereafter.  
 
The Brown Act – Webinar: 
Jessica Asher attended a webinar hosted by California Special Districts 
Association about the Brown Act and recent legislative updates.  Subject matter 
included an overview of obligations to the public relative to open meetings 
including information about the new teleconferencing in rules in effect January 
1, 2023. The webinar will be available on-demand by mid-February and Ms. 
Asher can provide the slides to interested Board members.  
 
Board Meeting Length: 
Recently, the District has conducted longer than average Board meetings, 
specifically the October and December Board meetings. While staff attempts to 
normalize the monthly agendas when items are not time-sensitive, it is 
challenging to avoid occasional long meetings given current operations.  
 
Staff is requesting informal feedback from the Directors on how items are 
brought to the Board. Currently, the District minimally utilizes Committees or 
Special Meetings, both of which could alleviate pressure on the monthly Board 
Meeting. The options below are for the Board’s consideration along with any 
other suggested operational changes to ensure efficient Board Meetings with full 
Board participation to the greatest extent possible.  
 

Option 1) Continue with business as usual. Directors should plan for one 
monthly meeting that could last the full day.  
 
Option 2) Hold a special meeting (2nd Day) when the agenda necessitates 
a meeting longer than approximately 4 hours.  
 
Option 3) Use committees to expediate Board meetings. Items discussed 
at the Committee level would be included on the Consent Agenda or 
would have minimal discussion at the full Board level.  

 

ATTACHMENTS:  None   
 

DATE PREPARED:   January 18, 2023 


